[image: image1.emf] 


   Pasadena Chapter

Contracts Made Easy!
Presented by Nick Sotis of ProSites
Nick Sotis owns and operates ProSites which is a full service Hotel Site 
Selection Firm.  He is a graduate of Minnesota State University with a BA in Hotel/Restaurant Management and has worked for over 20 years in the event planning industry.  Nick has been a member of Meeting Professionals International since 1995 and has published several Successful Meetings magazine articles.  He will be attending the California Division Meeting in Riverside in June as an exhibitor.  

As administrative assistants, you may be involved with some aspects of contract negotiations with hotels, restaurants or venues for your company.  After signing a contract have you ever asked yourself, “I wonder if I could have asked for additional concessions to sweeten the deal?” or “Could I have added a clause to protect my company?”  Well, you can…if you know what to ask for.  In the last two years, the economic situation has put the consumer (you) in the driver’s seat.  It’s a buyer’s market right now.  

In this session you will learn how to prepare for an event and become familiar with basic negotiation principles of typical hospitality type contracts.  Not only will you improve your meeting planning skills, but you will learn the secrets of how to negotiate a contract like a true professional!  
WHERE:
Brookside Country Club – Rose Room

(Next to the Rose Bowl)
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1133 North Rosemont Drive


Pasadena, CA 91103


TIME:
6:00 PM – Networking


6:45 PM – Dinner
COST:
$22.00 (Members)


$24.00 (Non-members)

RSVP:
Michelle Bender – (626) 440-4315



or

michelle.bender@parsons.com by Monday, June 8, 2009
Make checks payable to “IAAP – Pasadena Chapter.”  A no-show fee will be charged for reservations made and not cancelled at least 48 hours prior to the event.

You’re Invited!


Thursday, June 11, 2009





�








